Two Key Steps for Sourcing

1. Suppliers must be Certified

e Your direct supplier or contractor (the company that invoices you) Tips: To ensure FSC N

must hold a valid FSC certificate with correct product scope.

I ify all FSC
e You can verify this in ESC Public Search. SEIMRAENG, SR ©

. . . requirements (product,
2. Invoice / Delivery Documentation must be Complete & Accurate N (P

e On receipt, confirm the following:
o The correct FSC claim (e.g.,, FSC 100%, FSC Mix X%, FSC obligations) directly in your
Recycled) is specified tenders and purchase
o The supplier's FSC CoC/CW certificate is quoted (e.g., XXX- orders. This ensures

claim, and supplier

COC-00xxxx) accuracy and simplifies
o [tem descriptions and quantities match

o Note and investigate any discrepancies
o See example of delivery note.
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(Project Certification — Sourcing in a Nutshell \

* One-time projects: Non-certified project members may source, install, or process FSC-certified
materials under signed agreements, but must buy from valid FSC-certified suppliers and keep
claim documents.

¢ Continuous certification: Project members that source inputs must be FSC- or project-certified.

¢ In all cases: The organisation must verify supplier validity and product scope in Public Search,

k and check FSC claims on invoice / delivery documents. )
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https://connect.fsc.org/fsc-public-certificate-search
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Delivery Note

Delivery note number: 010856

Order date: 05.10.2024

PO number: 486259

1 Delivery Note Date: 12.11.2024

From:

To:

The Responsible Timber
Merchants Ltd,,

Unit 6,

Wood Lane,

Oakton,

OKI15 9AL

Email: sales@trtm.co.uk 2
Phone: 01999111222

Construction with conscience

Unit 18, Strict Criteria Industrial Estate
Procurement upon Thames

PC19 8BL

Email: purchase@cwc.co.uk
Phone: 01999111333

SKU Code Description Qty 4
147986 Timber CLS 50mm x 75mm x 4.8m 20
148999 6mm Standard MDF board FSC®Mix 70%*
1220 x 2440mm x 6mm 150
Notes:
Where FSC-certified materials are specified, our Chain of Custody code is TC-COC-000212
5

Only items marked with * are supplied as FSC certified.

Please check the delivery received corresponds with
the description and sign below:

Name:

Signature:
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SOURCING FSC® CERTIFIED TIMBER

Invoice & Delivery Note Checklist

FSC Chain of Custody Certificate holders must
have procedures in place to check suppliers’

sales and / or delivery documentation For full FSC Chain of Custody requirements see
. , FSC-STD-40-004 V3-1V3-1

Documents issued for products which you To check the validity of FSC certificate codes
receive with FSC Claims must include the _ please refer to ESC Public Search
. ) . This guide is intended to supplement your
fO”OV\/mg information: organisation’s own internal procedures

Document Date Name, address, and contact details
e Supplier

e Customer

1 2
Product Quantity delivered
e Name Check that quantities received
e Description conform to the documentation
Check material types received
conform to the documentation
3 4

The supplier’s FSC certificate code and Clear indication of FSC Claim:

/ or FSC Controlled Wood code e FSC 100%

FSC Mix X%

FSC Recycled X%

FSC Mix Credit

FSC Recycled Credit
FSC Controlled Wood

e.9. XX-COC-XXXXXX for
FSC-certified products
XX-CW-XXXXXX for
Controlled Wood products

FSC® Schweiz- We are here to help!
Waldzertifizierung Schweiz ® Feel free to contact us at
Letzigraben 23, 8003 Zurich, Schweiz FORESTS (<] f41 76 545 75_ 98
FSC®F000230 FOR ALL O info®@fsc-schweiz.ch

Version 08/2025 FSC FOREVER @ www.fsc-schweiz.ch


https://connect.fsc.org/document-centre/documents/retrieve/0229b10e-ebf8-4df1-b184-c0121051ad0c
https://connect.fsc.org/fsc-public-certificate-search

